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Job requisition form

Name of the user

Designation
Department :
Phone Number : | Email
Student’s project | BTP | MTP | MS | PhD
Category Sponsored project / consultancy project

Department work

tick th. ate cat i
(tick the appropriate category) Institute work

Other (Specify)

Name of the Faculty/Guide

For sponsored project/consultancy work . ProjectNo. |

Whether the drawing is attached along with the job order form : Yes | No

Work Description Quantity Remarks

Note:
e Raw materials, tools (depends on the machine) and drawings to be supplied along with work order
e Tolerance/allowance has to be properly mentioned in the drawing
e [f materials/drawings are not provided in the specified time, Job will be automatically cancelled

Signature of the Faculty/Guide with SEAL and date

Signature of TO-Mechanical/ Faculty Lab incharge/HOD with SEAL and date

For office use

Work Assigned to:

Started Finished
S. No. Process/Machine Lab. Name date/time date/time Sign. of Lab. staff

Signature of the Assignee

Customer signature with date for receipt of Job

Customer feedback:




